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Resell Rights Licensing

Congratulations! You Now Have Full Master Resale Rights To This
Instructional PDF Guide Ebook

You now officially have a Full Master Resale Rights License to this product. It
can be sold for any dollar amount you decide it is worth. However, you are
encouraged NOT to resell it for $1.00 or something similarly low as it would
devalue the product entirely. A good base price to start reselling at would be
between $15 to $30 respectively.

There are no pricing restrictions placed herein. The above are simply
guidelines for pricing. The only restriction is that you must charge some

dollar amount for the guide. This license will pass on to your customers
also exactly as you have received it here when purchasing this product.

Here is a more detailed breakdown of what can and cannot be done with the
ebook guide:

[YES] Edit/Alter the Sales Materials - Text/Graphics
[YES] Add to Paid Membership Sites

[YES] Can be Packaged with Other Products
[YES] Can Be Added As Bonus to Paid Product
[YES] Can Sell Standard/Basic Resale Rights
[YES] Can Sell Master Resale Rights

[NO] Can Sell Private Label Rights

[NO] Can Add to Free Membership Site

[NO] Can Be Given Away For Free

If you need further clarification of the above terms, or there's something you
have a question about that isn't mentioned above, please feel free to contact
me right away at either: admin@e-bookemporium.us or
tyates0711@yahoo.com and I would be glad to help.

Thanks for your purchase and enjoy your new ebook template 'how to' guide!

Sincerely,

Tracy Yates

EZ Ebook Templates.com
E-Book Emporium.us Membership Site
Hot Product Notify.info
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Legal Disclaimer

All contents copyright © 2009 by Tracy Yates/EZ Ebook Templates.com. All
rights reserved. No part of this document or accompanying files may be
reproduced or transmitted in any form, electronic or otherwise, by any means
without the prior written permission of the publisher.

This ebook is presented to you for informational purposes only and is not a
substitution for any professional advice. The contents herein are based on
the views and opinions of the author and all associated contributors.

While every effort has been made by the author and all associated
contributors to present accurate and up to date information within this
document, it is apparent technologies rapidly change. Therefore, the author
and all associated contributors reserve the right to update the contents and
information provided herein as these changes progress. The author and/or all
associated contributors take no responsibility for any errors or omissions if
such discrepancies exist within this document.

The author and all other contributors accept no responsibility for any
consequential actions taken, whether monetary, legal, or otherwise, by any
and all readers of the materials provided. It is the readers sole responsibility
to seek professional advice before taking any action on their part.

Readers results will vary based on their skill level and individual perception of
the contents herein, and thusly no guarantees, monetarily or otherwise, can
be made accurately. Therefore, no guarantees are made.
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How To Open An EZ Ebook Template

This is going to be the easiest and shortest chapter for you to read.

If you have never used an EZ Ebook Template before, then it is
imperative that you read all the instructions below.

The first step is, if you don't already have a copy of OpenOffice Writer
installed on your computer, then you will need to do that before
attempting to open any EZ Ebook Template.

So, go to http://www.openoffice.org and download the OpenOffice
Suite of tools as shown below:

@ | want to download OpenOffice.org

Download OpenOffice.org for free, or find out about other ways of getting it

All you need to do is to left click on the same image shown above and
a new image will appear that looks like the one below:

| want to download OpenOffice.org

Download OpenOffice.org for free, or find out about other ways of getting it

Download now! o )
Start CIOWNOEC”FIQ OpenOmce.org 3.0.1 for Windows in US English \ /

Get more platforms and languages, order CO-ROM, or P2P downloads

Once you see the 'Download now!' area simply left click it if you are
running a Windows Operating System and your download will begin.

If you are running something other than Windows on your computer
system, or have a different language set up, then you will need to click
the 'more platforms and languages' link as shown above.

At the time of this writing, the newest available version of OpenOffice
Suite is 3.0.1. Which of course the Writer program is included.
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Once you have the OpenOffice Suite completely downloaded, you will
need to install it.

To do that, simply double left click on the finished .exe file that should
be named: Ooo_3.0.1_Win32Intel_install_wJRE_en-US.exe. Or
something similar.

Then follow the on screen instructions that will take you through the
process of installing.

After you have the program fully installed, then you should be able to
navigate to the OpenOffice Writer program either through your Start

Menu or by left clicking on the new program icon on your desk top (if
you selected adding one during installation) that looks similar to this:

You will discover that once you start up the Writer program for the first
time that afterwards you will be able to double click on any of the EZ
Ebook Template .ODT files and it will directly open up with the Writer
program.

If that doesn't happen, then you can always 'right click' on any of the
EZ Ebook Template files and select the 'Open With.." option from the

pop up menu and then browse to the program inside your Programs

folder which should be located here: C:\Programs(or Program

Files)\OpenOffice.org 3\swriter.exe

And that's all there is to opening up any EZ Ebook Template!
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How To Edit Headers & Footers

You would think that making changes to the header and footer of an
EZ Ebook Template would be difficult. But it isn't. It's actually very
easy.

Don't misunderstand. It can get a bit complicated if you opt to make
drastic changes, but nothing one cannot get a full grasp of with

practice ©

For now, we'll just stick with the basics and not change any of the
header or footer layouts. I'll show you how you can do that easily
afterwards.

What & Where Are Headers & Footers?

The Headers and Footers of your document will be exactly where you
think they might be...

Headers reside at the very top of every page of your ebook document.
In this particular ebook guide, the Header is positioned at the top of
each page and looks just like this:

EZ Ebook Template Instruction Mamsl Page 7

And of course, the Footers are found at the very bottom of every page
of your ebook document. In this guide, they are of course positioned
at the bottom of every page and look like this:

You can add graphics backgrounds to your Headers and Footers,
standard color schemes, borders in various styles, etc. Basically, you
can style your Headers and Footers in any method you choose.

In our case, for the basics, we're going to stick with standard
background colors and borders. We'll get into the tougher elements a
bit later on in this section.

To begin with, when you open up a fresh new text document inside
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OpenOffice Writer, there are no Headers and Footers in place. You
have to add those in yourself. Even though this isn't the case with any
of the EZ Ebook Template designs as those are already pre-done for
you.

However, I am going to teach you how to put in your very own brand
new Headers and Footers so that you will know exactly how to do this
whenever you need to. Then afterwards, we'll discuss how to edit a
basic Header and Footer inside of an EZ Ebook Template.
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How To Create New Headers & Footers Inside Your
Text Documents

The first step in creating new Headers and Footers inside your new
text document is to create a new text document.

To do this, you will need to open up the OpenOffice Writer program
and once loaded, you will see a fresh new text document waiting to be
filled with contents. Like this:

I Untitied 1 - OpenOifice.org Wiriter - | )
File Edit Yiew [nsert Format Table Teols Window Help B
B o ~ 1y BR-BE = @ an wE & - @Uu-v hea
[E] [oetau = | Temes New Remen =| |12 = B f U [E|l==am iZizeses A-%-8-_
X 2 3 X - 5 ;6 I
" a
£
Pagel /1 Detalt English (U1S4) INSRT || $TD ] & o @/ 100%
——

Notice that there is just a clean white surface to write on. Kind of like a
sheet of blank paper.

The next part is to add in the default Header and Footer into your new
text document. Because in order to create a certain style for our
Header and Footer, we first need to add them into our existing
document. And, here's how to do that....
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To add a default Header to your new text document, left click the
'Insert' link found in your main upper tool bar, as pictured below:

File Edit Eiewm_Fgrmat Table Tools Window Help
1HE, 2-Bes [ aanr
|E| Tahoma Izl 12 |E| B

You'll notice that when you click that link, a drop down menu expands
giving you further options on what you wish to insert to choose from.

You want to find the 'Header' option listed. Roll your mouse over that
option and another simple menu will display with the word 'Default’
written in it. Left click on the word 'Default'.

Then you will notice a whole new section inside your plain text
document appear like below:
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And you do the same thing for adding a new Footer to your text
document, only difference this time around is you hover over the
'Footer' option and left click 'Default'.

Then you should see another new section like below:
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Now we're going to get into the fun part...Editing our plain Header and
Footer.

For this part, we're simply going to add a background color and some
borders.

We will also add a sample ebook title and a page number count field.

First, let's begin with adding a background color to the Header. Then
we'll do the same for our Footer. Let's begin.
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How To Add Elements To Your Header

To make adjustments to the Header, you'll need to left click once inside
the Header section so that your cursor is blinking inside of it like

pictured below:

©copyright 2009 Tracy Yates/ EZ Ebook Templates.com


http://www.ezebooktemplates.com/

EZ Ebook Template Instruction Manual Page 15

Obviously in my screen capture image, you won't be able to see the
cursor line blinking, but you should be able to see that it is when
following these steps.

The next thing we need to do is to right click inside the Header section
and select the following from the pop up menu: Paragraph.. by left
clicking it once.
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A new window will appear that looks similar to this:

5
Paragraph Lﬁ
i Indents & Spacing |Alignment I Text Flow I Murnbering ITabs | Drop Caps | Borders
Background
As |C|:|I|:|r IZH

Background coler

Mo Fil |

H  EH EEN
HE TE B N
Mo Fill

l QK H Cancel H Help H Reset

If the Background selection portion isn't already showing, you will
want to left click on the 'Background' tab inside that window.

Once we are in the right section, it's time to pick out a color.
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Be sure that you have the 'Color' option selected from the drop down
menu as shown below:

5
Paragraph Lﬁ

| Indents & Spacing |A|ignment I Text Flow I Mumbering ITabs I Drop Caps | Borders

Ma Fill

| ok || Cancel || Help || Reset
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Then, from the color palette displayed, select any color you wish.
When you pick a color, it will show up in the small preview window
immediately to the right of the color selection section:
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Paragraph @J
Indents & Spacing | Alignment | Text Flow I Murnbering ITabs | Drop Caps I Borders |
Background

Az |C|:|Iur |E”

Background color

Mo Fill

.[l\.‘-.I

Magenta 5

| ok || Cancel || Help || Reset

I selected a rich purple color, you may have chosen something a little
different for yours.

Next, we are going to set some borders up for our Header.

To do this, with the Paragraph.. window still open, we will left click
on the 'Borders' tab.
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Now you should see the following:

5
Paragraph ﬁ
Background :

Indents & Spacing | Alignment | Text Flow | Mumbering |Tabs | Drop Caps i Borders
Line arrangement Line Spacing to contents

Default Style

|:| EE T 7

User-defined S, £

1.00 pt

e 4.0 pt

e I T S
Color
M Black [-]
Shadow style
Position
|_| | gy 0.07 |- Gray
Properties
[¥] Merge with next paragraph
0] 4 ] I Cancel | I Help I | Reset

You will see several different options available to choose from. For
now, we are going to add a top and bottom black thin line border to
our Header only. We'll do something a little different for our Footer.

First thing we need to do is set the Line arrangement. We can either
select the top + bottom border preset or we can left click inside the
'User-defined' box to set them, one left click for the top and one left
click for the bottom.
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I have made a couple instruction images for you below so you know
what I'm talking about detailing both methods for setting the Line
arrangement:

One Click Top + Bottom Line Arrangement Setting Method
-
Pregph  ONE GLIGK LINE ARRANGEMENT SETTING =59

Background :
Indents 8 Spacing | Alignment | Text Flow | Mumbering |Tabs | Drop Caps i Borders

Line arrangement Line Spacing to contents
Default Style
|:| e g

User-defined o —
Just Left Click The Box 0.00
Shown Above That The

Red Arrow |s Pointing

Shadow style
Position

|_| BT B WS = |. lara

Properties

& Merge with next paragraph

0K H Cancel H Help ” Reset
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TWO CLICK TOP + BOTTOM LINE ARRANGEMENT
SETTING METHOD

-
Paragraph  TWO GLICK LINE ARRANGEMENT SETTING (==

Background :
Indents & Spacing | Alignment | Text Flow | Mumbering |Tabs | Drop Caps | Borders

Line arrangement Line Spacing to contents
Default Style
SR g z
User-defined ———————— 050pt E —
1.00 pt i

o 4,00 pt

o e T
Color
N M Black [-]

Shadow style

Position Just Left Click Once On

([ The Top Section And MG

Once On The Bottom | :
Properties Section Of The Table The

Red Arrow |s Pointing
At To Set A Top + Bottom

Border Cn Your Header . I —_— | I Help I | Reset |

[¥] Merge w

The “two click” method really gives you more control when you only
want to add one border in a particular area of your Header, even
though you can use it as I have specified.

That's why it's important for you to know how to do this as the
'Default’ settings only give you so many choices and sometimes you
may want something that looks a little different than those.

Okay, moving forward...

When we set this parameter, we tell OpenOffice Writer where we want
our borders to be within the Header, and these will be placed
throughout every page in our entire text document.
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Best part is, we only have to set this one time. And if we want to make
any changes, it will also distribute those changes throughout our entire
text document with just a few simple clicks. Don't you just love the
'Paragraph..’ window?!

The next couple things we must set is the size, or thickness of our
border lines, and what color we want them to be. For our border, we're
going to select the smallest, or thinnest, line size of 0.05 as you can
see below:

Paragraph Iﬁ
I D—--—l-—qrmmd =
i Indents & Spacing | Alignrps ITabs | Drop Caps ! Borders
Line arrangement - macing to contents
Default
I o
User-defined 050 pt
1.00 pt
—— 1,00 pt
I GO0 pt
—_— 110 =
Color
M Black
Shadow style
Position B
|_| LM R 0.07 |. -C':'(-._
Properties
[¥] Merge with next paragraph
[ OK ] I Cancel | I Help | | Reset |

As you can see, there are several border line options available to you,
and you can choose any one of the settings listed in the 'Style' section.

But for the purposes of this quick demonstration, I'm going to stick
with the very first option. And that is the thinnest border line setting
option available.
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After we have our border line size set, it's time to choose a color.

The image below displays where you select your border line color:

Paragraph ﬁ
I Bacloroind ’
i Indents & Spacing | AlignrpsT | Text Flow | Mumies ITabs I Drop Caps ! Borders
Line arrangement Line cing to contents
Default Style
|:| [ ! g z
User-defined ———————— 050p E
1.00 pt
o 4,00 pt
I .00 pt
—_— 1A - i
Color
M Black
Shadow style
Position B
[0 o ] ] ] 007 : [ Gra
Properties
[¥] Merge with next paragraph
[ 0K ] I Cancel | I Help | | Reset |

I'm sticking with Black for this example, but you can left click on the
'down arrow' on the 'Color' setting to see more colors you can choose
from.

Any color you select will set the color for all your borders.

Also, you could even add a shadow behind your border lines if you
wanted to. You can do that by clicking any one of the 4 options within
the 'Shadow style' area shown above.

Even though there are 5 options, the first one is a 'no shadow' setting,
that's why I say you have 4 other options to choose from. Those
additional 4 will place a shadow behind your border lines.
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Then you can set the color of your shadow as well from the 'Color'
drop down menu also shown above. As well as the distance your
shadow effect will be from your border lines. And that can be set
inside the 'Distance' area.

Once you're all done with the settings, simply hit the 'OK' button. You
will then see all the changes you've made appear inside your Header.

It's important to remember that to make any change stick, you'll need
to hit the 'OK' button when finished.

And here is what I ended up with:

©copyright 2009 Tracy Yates/ EZ Ebook Templates.com



http://www.ezebooktemplates.com/

EZ Ebook Template Instruction Manual Page 26

©copyright 2009 Tracy Yates/ EZ Ebook Templates.com



http://www.ezebooktemplates.com/

EZ Ebook Template Instruction Manual Page 27

©copyright 2009 Tracy Yates/ EZ Ebook Templates.com



http://www.ezebooktemplates.com/

EZ Ebook Template Instruction Manual Page 28

Depending on the colors, the placement and number of border lines,
and border line thickness you selected, yours may have turned out a
bit differently.

Now you know how to set borders up inside a Header.

All we need now is a little bit of text inside our Header, so I am going
to add some with the following settings: White color, Times New
Roman Font, 12 pt size, with the words 'Your Ebook Title Goes
Here'.
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First, you will want to type in your ebook title text, like pictured below:

?

I added in a couple extra spaces in front of my text by hitting the
space bar twice.

As you can see, the default text color is black. But that's easily
changed.

First highlight all the text you want to change the color for by holding
down the left mouse button and dragging across the text, and once
the text is highlighted, left clicking the following button and select a
different color, in this case white, from the pop up text color menu:

Font color @
| | Automatic

»

1atic
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We simply left click on the color swatch we want, and then you will see
your highlighted text will change to that color:

Your Ebock Title Goes Here ‘

And what about adding a page number? How do we do that?
Well, I'm going to tell you right now.

In our example, we didn't use any type of table to separate our page
number from our ebook title text, so instead, we're just going to add
some space in between where our ebook title text sets and where we
will place our page numbering system. We'll do that by simply hitting
our space bar on the keyboard until we feel there's enough space in
between our 2 Header elements.

Then, after we have ample space, it's time to slap in our page
numbering system. To do this, you will need to select: 'Insert' from the
main tool bar menu by left clicking it once.

When the next menu appears, select 'Fields'.

Then you will see yet another menu off to the right hand side. From
that menu, select: 'Page Number'.

Then you should see the following new element inside your Header:

Your Ebook Title Goes Here = 1)

That is your page number field. And it will number every single page
automatically inside your text document, or ebook, or special report, or
whatever you're creating ;-).
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I like to add the word 'Page' in front of my page numbers, but you
might not. You can add anything you want to before, or after your
page number field. All you have to do is left click right in front of, or
behind the page number field and add what you want.

You can even add more spaces in between your ebook title text and
your page number field if you like.

There is one other element you can add that you may have seen inside
other ebooks before. Something that looks sort of like this: Page 1 of
35

Or something similar.
You can do the same thing with OpenOffice Writer too!
And I'm going to tell you how to do it.

The first thing you will want to add is the word 'Page’ right in front of
your page number field element.

Then, you will want to left click directly behind your page number field
element and add an extra space. Type the word 'of' there, add another
space and go back up to your main tool bar and select: 'Insert' >
'Fields' > 'Page Count'.

You should then see something similar to the image below:

Your Eboolk Title Goes Here

Now, because you added those extra elements inside your Header,
those will span across every new page you create. Just like everything
else within your Header.

Remember, you can change anything you like inside your Header. Plus,
it's pretty easy once you know how :-).

It's the same process if you wanted to add these types of settings
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within your Footer. But, as I said earlier, I want to teach you something
a little different, so we'll be setting our Footer with other parameters.

Let's do that now...
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How To Add Elements To Your Footer

Adding things to your Footer is practically the same process as what
you did previously with your Header.

Except with our example Footer, we'll be keeping it super simple.

For our Footer, we'll be adding a background color, some text, and a
hyperlink.

The first step is to left click once inside of our Footer.

Then to open up the same 'Paragraph..' window to adjust our Footer
settings, all we need to do is right click inside the Footer section.

From the 'Paragraph..' window, we'll select a background color, just as
we did earlier with our Header:
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_I Paragraph . lihj

!_I_mi_entsE-Eracinq | Alionment l Text Flow ! MNumbering ITaI:}s. l Drop Caps l Borders |

HBackground |

(Mo Fill I

==

| ok || cancel || Help || Reset |

This time, I decided to go with a yellow background color, just so you
could see the difference.

That's the only thing we need to set for the Footer using the
'Paragraph..' window. So you can simply hit 'OK'".

Now your Footer should look something like this:

Nothing fancy, just a plain old yellow Footer...for now.

Let's add some text.
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Most ebooks are going to have a copyright notice somewhere within
them. A lot will have this posted inside the Footer area. In regular old
HTML, you would need to hand code the phrase: &copy; to create a
copyright symbol.

Not so inside OpenOffice Writer.

We can plop one of those anywhere we want, and with just a couple of
clicks too.

Here's how to put the copyright symbol inside your Footer.

Select: 'Insert’ > 'Special Character...’
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You should see a new window open up that looks similar to this:

[ Special Characters Léy

Font |Times Mew Roman E" Subset |Basic Latin |Z|
- | nlEl S el & (Y| *|+]. - P i B Cancel
oft]|2]3a]s|e|l7|s|o|:|:]<[=]>]2"
@|(A|/B|C|D|E|F|GI(H|I|J|K|LMN|O -
plolr|s|T|Uulviw[x[¥Y[zl( [ [1]~]_ Delete
"la|lb|c|d|e|f|lg|h|i|j|k|]l|m|a|o
pla|r|s|t|ju|v|w|lx|y|z|1]|]]|T]|~
ile | £ |[F])|§ ol |le|—-|-|®] ="

2 | 3 . q | . 1| e 1 1 | 3 1 A
= H : h | 46 |56 36 A U+0020 (32)
Characters:

Did you spot the copyright symbol in the image above yet? No? Well,
let me point it out for you:

[ Special Characters &J‘

Eont |Time5 Mew Roman E" Subset |Basic Latin IZ|

W e swla]l [(D[=[+].[- | [rz Cancel

011 (2345|6789 :]|:|=<|=|=]?7 i
@|A|/B|C|D|E|F|IGH|I|J|K|LIM|N|O
PIQIR|S|T|UV|W[IX|YI|[Z[[|M[1]"*]_ Delete
"la|lb|c|d|le|f|lg|lbh|i|j|lk|]l|m|n]|o
pla|r|s|t|lu|viwlxly|z {111~

ilele]n]|g|! |smol)|«]|-]|-|0] |°

2= |9l -|.T1°|»|%|ln|%|i|A -

U+0020 (32)

Characters:

Ah ha! There it is :-).

To add that symbol to your Footer, or anywhere else in your document,
all you need to do is left click it once, and then hit 'OK'. Magically, it
will appear inside your text document wherever your cursor is placed.

For us, it's going to show up right inside our plain old yellow Footer.
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And it's going to look something like this:

EI

Now, I'm going to adjust the font to something different than Times
New Roman. I think I'll use Tahoma instead.

So, to change the font style of not only the text I'm about to add, but
also the style of the copyright symbol, I first need to highlight the
symbol by holding down the left mouse button and dragging across it.

Once it's highlighted, I'll need to select the new font style from the
drop down font menu:

File Edit View Insert Format Table Tools Window Help
A cel - 1 B g B (B O o =

Footer
= S

Now here's what I ended up with after changing the font style and
adding a bit more text to my Footer:
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That's a little better. But I want my text in the center of the footer
instead of aligned on the left hand side as it is now.

So I'm going to set that by clicking on the 'Center' button:

Help
@ & Q] =R Al
iz =] B 7 U |EE|="%

?

And here's what happened:
©copyright 2009 EZ Ebook Templates.con

While you might not be able to see it that great from the above image,
everything is now center aligned inside the Footer.

The next thing I want to do is create a hyperlink on the words: EZ
Ebook Templates.com that points to my web site and that all my ebook

readers can click on.

To do that, I will need to highlight the text I want to create a hyperlink
from first.

Once that is done, all T will need to do is left click the hyperlink button
and enter my link settings:

v - fe)-v Hhe

zézex A-w-8 -

oo

I

E'ﬁ'ﬁ?

You'll notice that when you click the hyperlink button, a new window
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will appear that looks similar to this one shown below:
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| Hyperlink &J
i_;] Document
@ad Path
Internet - I IZ| o ‘
f;f;‘ Target in document
= Target ™
Mail B News ©
URL
e Further settings —
Frame Form Text =]
o -] B
= Text EZ Ebook Templates.com
Mew Document
MName
[ Apply ] I Close I | Help | I Back |

I need to make sure that on the left hand side of the window, I select

the 'Internet' option:

[ Hype s L&J
 —eee—————
/ .1 \Hyperlinkt_ype
L@'ﬁ% J« @ Web ETP ) Telnet
Nt/ e = @
5
Dotament Further settings
s rame El orm Text |E|| ]
é, Text E7 Ebook Templates.com
New Document
Mame
[ Apply ] | Close | | Help | I Back l

By default, the type of hyperlink will be set as 'Web' just like shown

above. And that's what we want.
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Now all I need to do is enter the web site link I want:

Hyperlink L—J
|"_? Hyperlink type
‘@? ) Telnet
Internet gt E|
Mail & News
-
Dot Further settings
Frame Form Text
&= o el
= Text E7 Ebook Templates.com
MNew Document
Mame
] | Close | | Help | ’ Back l

'url".

I will type that inside the 'Target' area by left clicking once to be sure
I'm inside the right area, and then typing out my web site address. Or

Then, after I'm done with that, I'll set the 'Frame' as '_blank'":

Page 46
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Hyperlink Lihj
[ i Hyperlink type
“(ﬁ @ Web T ETP ) Telnet
Internet
Target http://www.ezebooktemplates.com E|
ey —
< @
Mail & Mews
EX
Bt Further settings
Frame | blank| Farm Text =]
4 =] -]
= Text EZ Ebook Templates.com
MNew Decument
MName
[ Apply ] I Close J I Help J | Back

And finally, T will hit the 'Apply' button. Then the 'Close’ button.
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Here's the result:

©copyright 2009 EZ Ebook Templates. cor|

Now when I create a PDF, which I will show you how to do in a later
chapter, my link will be fully 'clickable' by anyone who reads my ebook.

You can put hyperlinks like this anywhere inside your text document,
and not just inside the Footer section.

Now that you know the basics of adding and editing a Header and
Footer, it's time to move forward and learn how to add and edit
background graphics inside them.

How To Add Background Graphics To Headers &
Footers
You might think this process is hard, but it isn't. Adding graphical style

backgrounds to portions of EZ Ebook Templates is pretty much the
same process.

So you will find that process repeated throughout this guide with a few
slight differences.

We'll begin with adding a graphical background to a Header. To do this,
simply right click anywhere inside your Header portion.

When the pop up menu appears, select 'Paragraph..' from the
options listed.

©copyright 2009 Tracy Yates/ EZ Ebook Templates.com


http://www.ezebooktemplates.com/

EZ Ebook Template Instruction Manual Page 50

A new window will appear:

5
Paragraph Lﬁ

i Indents & Spacing |Alignment I Text Flow I Murnbering ITabs | Drop Caps | Borders |
ckground

Background v

fho Fil |

3 H EEN
HE TE H N
Mo Fill

l QK H Cancel H Help H Reset |

N

Be sure that you have the 'Background' tab selected. Then from the
drop down menu pictured and circled above, select 'Graphic'.

Next, hit the 'Browse' button and find the graphic image you'd like to
use for your Header background on your hard drive.

Then hit the 'Open’ button.
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You should see your image appear inside the 'Preview' window:

Paragraph &y
I__I_ng_e_'rlt_s_g_f_ngggi_rjg_l Alignment I Text Flow | MNumbering ITahs I Drop Cap_-_s-_l Borders |
Background |
As ‘Graphic IE”
File

[ Link

Unlinked graphic

Type
() Position = = = .
@ Area

0 Tile

[#] Preview

| ok || Concel || Help || Reset |

I'm using the header image graphic from EZ Ebook Template #6 in EZ
Ebook Template Package #1.

This time, instead of using the 'Tile' option inside the 'Type' area,
we're going to use the 'Area' option. That way the image will only fill
up the used portion area of our Header. It makes it look much cleaner.

Then hit the 'OK' button.
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And here's how my Header turned out:

Your Ebook Title Goes Here

Not too bad.

If you want to do this for your Footer, the process is exactly the
same. The only difference is you right click inside the Footer area of
your EZ Ebook Template.

And that's why I'm not including a separate instructional 'how to' on
doing that.
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How To Add & Edit Background Graphics

This chapter is going to cover adding and editing background graphics.
These techniques can be applied to graphics that accompany any EZ
Ebook Template package, or that you have collected from another
outside source.

The most important tool you will need on hand to follow along and
perform these tutorials yourself is an image editing program.

It can be Photoshop®, GIMP, Paint Shop Pro, or anything else you
might have. However, it's important to note that the tutorials will show
you how to edit background graphics using Photoshop, although if you
know your image editing program inside and out, you should be able
to adapt the following instructions easily enough.

Throughout this tutorial section, I will be using the graphics editing
program that I have. And that is Adobe® Photoshop® 7.

Now, if you do not have an image editing program, you can get any
one of the following for free:

Adobe Photoshop CS4 Extended - 30 Day Trial ( click on the link next
to the little 'PS' icon on the page )

GIMP — Totally 100% Free To Download and Use Forever

Paint Shop Pro Photo X2 — 30 Day Free Trial ( click on the 'Download
Free Trial' button )

Paint.NET Free Image Editor — Totally 100% Free To Download and
Use Forever

Photobie — Totally 100% Free To Download and Use Forever

Personally, I've never used any of the above programs, with the
exception of Photoshop, so I don't know how they fair against it. I've
heard that GIMP is the way to go if you can't afford to purchase
Photoshop, or if your free trial has run out :-).

If you decide to use GIMP, I found a couple of web sites that offer free
video tutorials here:

http://sixrevisions.com/graphics-design/gimp_video_tutorials/
http://gimp-tutorials.net
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That should get you started in the right direction.

Again, I will be using what I have, Photoshop 7, to explain the editing
processes outlined in the following chapter. In my opinion, if you don't
already have Photoshop, or don't have the newest available edition,
then you should really download the free 30 day trial. That will help
you follow along easier.

With all of that out of the way, the first thing I'm going to teach you is
how to add a background to a new text document. We'll just continue
on using our previous example.

How To Add A Background To A New Text Document

With our newly created text document, we don't have any type of
background. It's just a plain old white canvas. Let's add a splash of
color to it by adding in a background image.

I'm going to use a pre-made background that comes with EZ Ebook
Template Package #2, but you can do this with any extra background,
or existing background graphic image that comes with any of the EZ
Ebook Template packages.

And it looks something like this:

extra_background4
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To insert the background I've selected, we'll need to return to our new
text document and right click anywhere inside the plain white, main
portion of our document:

Your Ebook Title Goes Here Page [l ofll

You Will Want To Right Click Anywhere
Inside This Large, Plain White Rectangular
Area

A pop up menu will appear.

From it, you will want to select: 'Page..'
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Then, a brand new window will appear that looks like this:

Page Style: Default &J

LOrganizer IPage Background |Header |Fouter I Borders !Columns | Footnote |
Az |COI|:|r IE"

Background color

i Bho Fill |
EEREEEEEN N
HE | EEER
 HE W
HEEEEENEEER
L1 11 [ O —
[ AEEEE
=]
=

Me Fill

[ ok || cancel || Help || Reset |

e

As you can see from the above image, the 'Background' tab is already
selected. If it is not when you open the 'Page..." window/menu, then
you must first select it by left clicking on the 'Background' tab.

Next, we are going to select our background image so we can add it to
our new text document.
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To do this, we will need to select 'Graphic' From the 'As' drop down
menu:

Page Style: Default &J

Unlinked graphic

Type
(1 Position & = 7
) Area
@ Tile
3 = i3
2 3 = [¥] Preview
[ QK ] | Cancel ‘ I Help J I Reset l

As you can see from the image above, when we select the 'Graphic'
option, the entire menu of options changes.

Now, to input the background image, we will need to hit the 'Browse'
button and locate the image file on our hard drive.
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A new window will open up and look similar to this one:

EFind graphics — — [._E_L.J
Voot | « OpenOffice.org2 » program » - |"f||,~'s:r:r'~ o
‘ Organize + EEE Views ~ B MNew Folder
Name Date taken Tags Size 3
T Documents A
ﬁabuut
B Desktop :
ﬁlntrn
= Recent Places
More »
Folders bt
| Online Services -
OpenOffice.org 2.3
| OpenOffice.org 2.4
a OpenOffice.org 3
. Basis
J licenses
4 program
| resource
readmes i
File name: - I:ﬂdlfonﬂaisﬂ*.bmp;*.d:ﬂ‘;‘.eﬂ vI
[ Lirke [ Open l [ Cancel ]

Next, you'll need to navigate to the image file on your hard drive.

Once you find it, left click the file once and hit the 'Open’ button.
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You will see a smaller version of the background image inside the
preview section:

[¥] Preview

While you can't see it very clearly in the above image, the background
preview is there.

The only way that you would not see the preview of the image is if the
'Preview' box was not already checked. If it's not, and you can't see
your background image in the preview box, simply click the 'Preview!'
box and it will appear.

Next thing we need to do is to make sure that our selected
background image will show up properly. For the background I
selected, the image needs to tile across the entire background of the
new text document.
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To do this, we will need to make sure that the following is selected
inside the "Type' section:

Page Style: Default &J
Organizer |Page Background |Header iFouter I Borders ECDIumns | Footnote |

As {Graphic

Type

(1 Position = 7
) Area
@ Tile @
i %
2 3 = [¥] Preview
[ QK ] | Cancel ‘ I Help J I Reset l

This will ensure that our background image will tile throughout our
text document.

The other two settings are used for absolute positioning and adding a
background image to a specific area such as a table, etc.

Once we have all our settings just as we want them, it's time to add

the image to our text document as the background by hitting the 'OK'
button shown above.
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Now you will see the background inside your text document tiling
along the side:

Your Ebook Title Goes Here Page [l of i
|

Obviously, we won't want our text to overlap that side border, so we'll
have to adjust the margins.

We can do that by opening up the 'Styles and Formatting' window
by either hitting the F11 key on the keyboard or selecting: 'Format' >
'Styles and Formatting'.
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Then, we need to make adjustments to the 'Default’ section as shown
below:

Styles and Formatting @

Hanging indent
Heading
Heading 1
Heading 10
Heading 2
Heading 3
Heading 4
Heading 5
Heading &
Heading 7
Heading &
Heading 9

List Indent
Marginalia
Signature

Text body

Text body indent

|Autn:nr‘natic |Z||

To make these adjustments, we need to open up the 'Default' settings
menu. Do this by right clicking on the text 'Default’ and selecting
'Modify' from the 2 available options.
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A new window will appear:

Paragraph Style: Default &J

Murmnbering i Tabs Drop Caps I Background ! Borders
Organizer i Indents & Spacing I Alignment i Text Flow I Font l Font Effects | Position
Indent

Before text 0.00" 2

After text 0.00" =

First line 0.00" = |

[ Automatic |

_ [E—

Spacing

Above paragraph 0.00" =

Below paragraph 000" z
Line spacing

Single IZH
Register-true

[] Activate

[ OK l \ Cancel I I Help l [ Reset ] I Standard I

We need to go to the 'Indents & Spacing' section, which in the
preview image above, is already selected. If it isn't when you open up
the 'Default’ style settings window, then simply left click it from the
tabbed menu seen above.

In the image above, you can see that there are several settings we can
change. The only 2 we need to be concerned with is the 'Before text'
and 'After text' options.

We will need to set those. You can do this by left clicking on the up or
down arrows beside the 0.00” number(s). Or you can simply input the
numbers directly inside the 0.00” boxed area.

For our text document, we need to set the 'Before text' to: 1.24” and
the 'After text' can be left as it is, or it can be adjusted to leave a little
extra white space at the end of our document contents.
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I set the 'After text' at: 0.12" for a nice clean look.

Here's the result:

Your Ebook Title Goes Here Page [l of I

Here is some sample text so that you can see firsthand how utilizing the
Paragraph Styles' for the 'Default’ style has changed the way our
document looks]

Notice that not only did the text margins change within our document,
but it also changed the margins within our header.

That's okay though because it looks better without the 2 colors
overlapping each other.

The best thing to do for setting margins is to play around with all the
'Paragraph styles' settings inside the 'Styles and Formatting'
menu.

And, if you don't want to change the way your Headers and Footers
look as far as margins go, you can always set the 'Text Body' style
instead and that will only add margins to your, well, text body of the
document :-).
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How To Change A Background In Any EZ Ebook
Template

Now we know how to add a brand new background image to our text
document.

But what if we just want to change an existing background image to
something different?

That's fairly simple once you know how to add a background image.
Changing a background image is grounded on the same principles as
adding a new background. Just a little different.

Here's what you need to do to change an existing background inside
any EZ Ebook Template to something else.

First, you need to open up the EZ Ebook Template you want to work
with:
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YOUR EBOOK TITLE CAN 6D HERE T00 1

A Subtitle Can Go Here If You Like

"

This Product Brought To You Courtesy Of:

[www. YourSiteL inkHere.com]

I opted to use Template #2 inside the EZ Ebook Template Package #1.
You may decide to use a different one. This technique will work for any
of the EZ Ebook Templates.

If you have OpenOffice Writer installed on your computer, which I
hope you do by now, then all you will need to do is to double left click
the .ODT file on your hard drive.

Once you've got the template opened up, you will want to right click
anywhere inside the main portion of your document, or ebook
template, which I showed you how to do in the earlier section of this
chapter, and select 'Page...' from the pop up menu.

From there, we will change our current background image to
something different by selecting the 'Background' tab, if it isn't already
selected:
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(S
File
i { Browse...
- Unlinked graphic
Type
71 Position I o o
) Area
@ Tile
{3 (=3 (573
2 L2 2 [¥] Preview
[ (0] 4 ] | Cancel ‘ I Help J I Reset l

Now we have to hit the 'Browse' button, navigate to our background
image we want to add, highlight it by left clicking it, and then hit the
'Open' button.

Check the preview window to be sure that you have the right
background image selected and finish up with your 'Type' settings.

Again, I have left this set to 'Tile' so that the new background will
cover the entire main portion of the EZ Ebook Template document
area.

Then, simply hit the 'OK' button to submit your changes.

And here's what I changed the background to:
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YOUR EBOOK TITLE CAN GO HERE TOD 1

et

A Subtitle Can Go Here If You Like

n...-—"'"_'—_—

This Product Brought To You Courtesy Of:

[www. YourSiteL inkHere.com]

A nice plain and simple notebook style background I had stashed away
inside EZ Ebook Template Package #5. Nothing fancy, but it's a good
example of how different a template can look just by switching out the
background.

How To Edit An EZ Ebook Template Background

Many of the EZ Ebook Template packages come with editable
Photoshop files, or .PSD files, so that you can change certain elements
of the EZ Ebook Templates and create something new. Or something
that better suites your taste :-).

And that is what this section will teach you....How to edit an EZ Ebook
Template background.

You can edit a background whether it comes in the .PSD file type, or
whether it's a plain old .JPG or .JPEG. Certainly, having the .PSD file
will give you much more control on what you can change, but if you
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simply want to change the colors on a .JPG or .JPEG background, you
can do that too.

I'm about to show you how right now.

Let's begin with making changes to a .PSD file background. For this,
you will need to have Photoshop 7 or higher installed on your
computer. Or at least an image editing program that can open up
these types of files. GIMP will also do fine.

I'm going to select this background for this part of the tutorial:

Look familiar?

It should. It's the exact background image I'm using for this particular
ebook! Well, part of it anyway :-).

Kind of small though. There's a reason for that. The reason is that the
image is set to seamlessly tile across any specified area. Just as you
see it being displayed along the sides of this ebook.

In all actuality, it's really a separate layer put behind this solid, lighter
portion of this particular background image I'm typing on. But, that's a
little more complicated. So for now, we're simply going to change the
color of the above tiny little square.

The first step is to open up the .PSD file inside an image editing
program. I'm going to use Photoshop 7 since that's what I have.

To open it, and if you already have Photoshop installed, you can just
double click on the file and Photoshop will pop open with your image
inside, ready to edit.

If you're using something else such as GIMP, this process might be a
little different. You may have to right click on the .PSD file and select
'Open With..." then choose your image editing program from a list.

Either way, the image should now be open and ready to edit, like so:
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. Adobe Photoshop
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Depending on what version of Photoshop you're using, or if you're
using an alternative image editing program, then you may see
something a bit different from the above image.

Now, since we're only changing the color of the image overall, there's
a really simple way to do this in Photoshop.

We are simply going to change the background color of our image
through the layers menu:
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=&l

J Layers \l\ Channels \L\Paths *
Marrmal - Dpacity: |25% |k

Lock: [ &+ @ Fill: [100% | *

[ .gmgwm o

0.0 @ © & 3]

As you can see, there are two separate layers to our background
image. The white striped layer and the background color layer. All we
are going to adjust is the background layer.

If you cannot see the 'Layers' window inside Photoshop, you can turn
it on by left clicking the 'Window' link on the main upper tool bar and
selecting 'Layers'. Then it should pop open similar to what is shown
above.
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To change the background color of our image, we'll need to left click
on the background layer first as shown above, and select a new color
from the foreground swatch by left clicking on it:
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You should see the above pictured tool bar on the far left hand side of
the Photoshop program already displayed.
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When you left click on the black, foreground color swatch, in your
case, it will probably be white by default, a new window will appear
allowing you to chose a new color that might look similar to this:

Color Picker ™

Select foreground colar:

[T

Cancel

@0 |° @L 100

o5 o % @a 0

G 255
©B: 255

~ € O

ol o o o
® o® R’ R

M
[T only web Calors

You can use the sliders to move up and down the color palette on the
right hand side. It's the rectangle that looks like a rainbow.
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You will want to move the little circle in the upper left hand corner
towards the right side of the 'Select foreground color' area like this:

Colar Picker

Select foreground colar: K
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iy}
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When you're happy with the color, simply hit the 'OK' Button. Now
your foreground, or top, color swatch should show the new color you
have chosen:

3. 2.
9

%
|

o]
Eoe
TP

Now we will need to grab the paint bucket tool. Be sure that you still
have your 'Background' layer selected before we dump the new color
in!
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Here's where the paint bucket tool is located on the left hand tool bar:

You select the paint bucket tool by left clicking on the paint can icon,
and then inside your background image, you again left click. Your
background image should change from this:

To this:

You can play around with all the colors you want until you get just the
right background color.

All that's left to do is to save your new background image as a .JPG
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or .JPEG file.

To do this, select 'File' > 'Save For Web..' on the main upper tool bar
and a new window will appear similar to this one:
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While the image above is too small to see all the details, you should
know that on the far right hand side are all the image settings. We're
going to use the following for our background image:

o

l Save

( Cancel

| Done
Settings: [Unnamed] - »
JPEG - | Optimized

Maxirnum - Quality: (100 » |

. -P‘r-:ugrﬁsi\fe Blur: O ¥
ICC Profile Matte: [+]
IJ Color Table ™ Jmage Size L
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With our newly created background image, we can now create a new
background very similar to this one you see here in this ebook guide.

Here's how we do it:

Create a new document in Photoshop by clicking on the 'File' > 'New'
options from the main upper tool bar:

@ Adobe Photoshop
File | Edit Image Layer Sel

-

A new window will open. In that window place the following
parameters for your new image document:

New X5
Mame: Untitled-1
Image Size: 1.74M Cancel
Preset Sizes:  Custom -
Width: 670 pixels -
Height: pixels -
Resalution: 72 pixelsinch -
Mode: RGE Color -
Contents
@ White
Background Color
Transparent

The above are what I found to be the standard settings for creating an
EZ Ebook Template background image with the default settings for
OpenOffice Writer text documents.
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Once you've entered in the above image parameters, hit the 'OK'
button. A new white image will then appear like so:

£ Adobe Photoshop
File Edit Image Layer Select Filter View Window Help

== b @

F*;, w | [] Aute Select Layer Show Bounding Bex D9 da |2 & _:| = bk a
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Next, we are going to take our previously created red background
square and turn it into a pattern.

To do this, you will need to have your red background square opened
inside your image editing software program.
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Open, or re-open your background file by selecting: 'File' > 'Open.."
from the main menu tool bar pictured below:

@' Adobe Photoshop
File | Edit Image Layer 3Sel

A_r

You will have to navigate to the place on your hard drive where your
background is located in a new window, and then hit the 'Open'
button.

Your background image should now show up inside your image editing
program:
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£ Adobe Photoshop
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The next step to converting our background into an actual pattern we
can use is to use the 'Rectangle Marquee' tool. To use it, left click
on the dashed square image shown below:
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Then, with the 'Rectangle Marquee' tool selected, we're going to
hold down the left mouse button and drag across our entire
background image.

Release the mouse button and you should see a flashing dashed
background around the edges of your selected image:
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Obviously the above image doesn't show the line flashing, but it will
show up like this in your image editing program.

Next, we need to select the following from the main tool bar: 'Edit' >
'Define Pattern...'

A new window will appear and ask you to give your new pattern a
name:

Pattern Mame @
W Eny =k ehe Obackaround red. |
Cancel
" e |

It may even automatically input a suggested name for you. Usually this
is the name of the image file. Just like you see in the screen capture
above.

You can choose to leave the suggested pattern name as it is, or give it
a new one. That's up to you. After your new pattern has its name, all
you need to do is click 'OK'.

The pop up window will close. To deselect the image, hit: 'Ctrl + D'
on your keyboard. Alternatively, you can simply left click anywhere
inside your background image as well.
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Now let's head back on over to our newly created plain white image:

£ Adobe Photoshop

File Edit Image Layer Select Filter View Window Help

F&, » | ] Auto Select Layer Show Beunding Box el B S _:| e bBba
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We're going to add a new layer with our red background pattern
flowing through it.

We do that by creating a new layer. To do this, you need to be certain
your 'Layers' window is open.

©copyright 2009 Tracy Yates/ EZ Ebook Templates.com


http://www.ezebooktemplates.com/

EZ Ebook Template Instruction Manual Page 96

If you don't already see it, and it should look similar to this:

=[x

J Layers \j\ Channels \j\ Faths L
Morrmal 100% | *
¢+ 1005 | *

Then you'll need to open it up by left clicking on 'Windows' > 'Layer'
on the main horizontal tool bar menu found at the very top of the
Photoshop program.

Moving on...
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To create a new layer, you will want to left click the 'New layer' icon
pictured below:

=El
J Layers \l\ Channels \J\ Paths »»
Morrmal 1002 | *
sl | 1002 | *

;
-
|| Bk -

|

%2 0O @ ®© (8] 3]

After you click it, you're new layer will appear similar to this:

J Layers \'I\ Channels \"\ Faths *
Morrmal - ‘Opacity: 100% *

&2 100% | *

That's where we'll be putting our seamless tiled red background.

To do that, we'll need to be sure that our new layer, 'Layer 1' is
selected by left clicking on it inside the 'Layers' menu shown above. If
it is already selected, it will be automatically highlighted.

Now, with 'Layer 1' selected, we're going to use our 'Rectangle
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Marquee' tool again and while holding down the left mouse button,
we're going to drag across our entire plain white canvas beginning
from the top left corner and ending in the bottom right corner.

When you have that done, let go of the mouse button.

You should see the flashing dashed line around the entire plain white
image:

T+ Untitled-1 @ 66.7% (Layer 1, RGEB) o | = -]
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Next step is to add our pattern as a background to our selected layer.

We do that by first clicking on: 'Edit > Fill...' from the main upper
menu.
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A new window will open that allows us to select what type of fill we'd
like to add:

Fill [
Cantents
Ilse:  Pattern -
Zancel
Customn Pattern: . a
Blending
Mode:  Mormal -

Cpacity: [ 5

[~ | Preserve Transparency

b

Inside the 'Contents' area, you want to be sure that by the word
'Use:' you have 'Pattern’ selected from the drop down menu, as
shown above.

Next, we select our red background pattern from the 'Custom
Pattern:' drop down box by clicking the down arrow.

A pattern selection box will appear. The red background pattern will be
the last image in that box.

When you find the pattern swatch you want to use, left click the tiny
thumbnail image of it, and then hit 'OK'.
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Now you should see the new red background pattern filled inside your
new layer:

% Untitled-1 @ 66.7% (Layer 1, RGB) o @]

W T ) T T T T T TR CFTTOTT LYY U LT [ e

Hit 'Ctrl + D' on your keyboard to deselect the layer.

Now, create another new layer by clicking the 'New layer' icon again
inside your 'Layers' menu, just as you did earlier.

You will see it sitting on top of your filled red background layer.

That's exactly where we want it to be because we're going to make a
plain white area so that we will have a nice clean area to place our
ebook contents on.
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Again, be sure that your new layer, in this case 'Layer 2' is selected,
and again, select the 'Rectangle Marquee' tool by left clicking it.

Draw a rectangular shape situated in the middle of your pattern layer
that extends from top to bottom. Like this:

Now, select the paint bucket tool by left clicking it.
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The paint bucket tool can be found on the far left vertical tool
bar/menu and looks like this:

We're going to fill our selected area with white. So in order to do that,
hit the 'D' key on your keyboard, and then hit the 'X' key.

You should now see a white swatch on top of a black swatch in the
color area shown above ( the above image shows a black color swatch
on a red color swatch ).

With the paint bucket tool selected, or depressed, left click inside the
flashing dashed lines you just created.
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You should end up with something looking similar to this:

Now hit 'Ctrl + D' to deselect the white area.

Your new background is for the most part finished. You can feel free to
add extra lines, drop shadows, etc. to your background before you
save it. Which is the next step.

To save your new image as a background for your EZ Ebook Template,
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select: 'File > Save For Web...' from the main horizontal menu.

A new window will appear with a preview of your image and a section
for your images parameters. I usually save my backgrounds as .JPG
or .JPEG files, but feel free to play around with those settings on the
upper right side.

If you're happy with the way your background image looks, simply hit
the 'Save' button.

Another new window will appear where you give your new background
a name and place it on your hard drive. When you're done, just hit
'Save' again.

To use your new background inside your EZ Ebook Template, follow
the steps outlined in the previous section: 'How To Change A
Background In Any EZ Ebook Template'.
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How To Add Your Ebook Content

When using an EZ Ebook Template, adding ebook content is mainly a
matter of copying and pasting. Reason being is that a majority of
ebook content is going to consist of plain text type content(s).

Although it can be a bit more complex if you're adding images
throughout your new ebook. But I'll explain how to add that type of
content later.

First, we're going to get down to the copy & paste basics of adding
your pre-written content.

Adding Plain Text Content To EZ Ebook Templates

The best kind of content to copy and paste would be in a plain text
document format, or .txt type file, because it's easiest for OpenOffice
Writer to auto-format.

Even though, you can copy and paste content from any type of
resource, such as .doc files, .rtf files, or even .html files. With these
types of files, you may have to do a bit more extensive formatting by
applying a pre-made style inside an EZ Ebook Template to them
manually.

If that's the case, then all you would need to do is highlight all the
content you want to apply a pre-made style to, and select that style
from the style drop down menu located next to the Font drop down
menu.

For the purposes of this instructional tutorial section, I'm going to
assume that you have a plain .txt file and go from there. Remember
too that this process will be pretty much the same no matter what
source file for your ebook content you are using is.

So, first step is to open up your chosen EZ Ebook Template.
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Go to the first chapter and highlight all the subsequent text under the
Chapter Title Heading. Like this:

Chapter 1 Title Here

Replace this text
removed by hig ng and hitting your delete key. Here is some more plain old filler

text that can be deleted.

Again, we have more filler text so that you can get a better idea of what your ebook

st be removed and replace
VN mor

Do Not Do Anything Further To The Highlighted EZ Ebook
Template Text Yet!

Simply leave it as it is and follow the next step.

Next thing you'll want to do is to open up your ebook content text file
and select the entire first chapter, or the entire contents, whichever
you wish to do, by holding down the left mouse button and dragging
your mouse down across all the content.

Once it's selected, or highlighted, right click and select 'Copy' from the
pop up menu.

Then go back to your EZ Ebook Template, right click anywhere inside
the highlighted, or selected sample text, and choose 'Paste’ from the
pop up menu.

Now you should see your new content added.
And that's really all there is to it.

You can opt to copy and paste chapters, or the entire document all at
once. The choice is yours. Understand that if you do decide to copy
and paste your entire ebook content all at once, you may have to add
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additional Chapter Titles, Sub Chapter Titles, or format those that are
already included.

Other than that, it truly is this simple to add your ebook content to any
EZ Ebook Template.

In the next section, I'll teach you how to add, and format images to
your ebook content quickly.
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Adding Images To Your Content Inside EZ Ebook
Templates

Adding images to your ebook template is a very simple process.
Here's how to do it...

To add an image to your ebook, left click in the area where you want
the image to appear.

Then, left click: 'Insert > Picture > From File...'

A new window will open allowing you to browse to the image you want
to add.

Locate the image on your hard drive. Select it by left clicking it once,
and then hit 'Open'.

When your image first appears inside your ebook template document,
you will notice that it is on a separate line all by itself.

You can move your image by left clicking on the image, holding down
the left mouse button, and then dragging your image around your
ebook document page.

But, what if you want your text to wrap around your image?

You can change this by right clicking on the image and selecting:
'Wrap' and further selecting 'Page Wrap' or 'Optimal Page Wrap'.

There are additional settings you can play around with to get a feel for
what else you can do with your images as well. I recommend you take
some time to do that. The best way to learn is to experiment with your
OpenOffice Writer program!
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How To Edit & Add New Chapters

While you might think that editing or adding new chapters to your EZ
Ebook Template is difficult, nothing could be further from the truth. It's
actually a pretty simple concept.

Editing Existing Chapters and Sub Chapters

Editing an existing Chapter inside any EZ Ebook Template is a fairly
simply process.

Unless you need to change the text style, all you need to do to make
changes to any existing Chapter Title text is to highlight it by holding
down the left mouse button and dragging across the example Chapter
Title text, and then retyping your specific, or actual Chapter Title.

For instance, say I wanted to change: 'Chapter Title 1 Goes Here', the
example text, to 'How To Water Your Garden', then I would simply
highlight the example text and type in my actual Chapter Title name.

The same applies for Sub Chapter adjustments.

Once you have changed a Chapter Title or Sub Chapter Title, you will
need to scroll back up to the Table of Contents and right click
anywhere inside the gray shaded area and select from the pop up
menu: 'Update Index/Table'.

Then you should see the changes within the Table of Contents, or
TOC.

Very easy process.
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Adding New Chapters and Sub Chapters

There's a pretty simple way to add a new Chapter or Sub Chapter to
your EZ Ebook Template.

And that is to copy and paste and existing Chapter page into a blank,
or Nnew page.

To do this, just highlight an entire example Chapter page by holding
down the left mouse button and dragging across all the contents of
the Chapter page.

Right click and select 'Copy'.
From the main horizontal menu, select: 'Insert > Manual Break'.

Then, if you need to make adjustments to the Chapter Title text,
reread the previous section and it will tell you how.

And, if you need to make adjustments to the chapter content text,
then simply reread the 'How To Add Ebook Content' chapter and it will
tell you exactly how to do that.

Everything is very easy to adjust so long as you know the basics.
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How To Edit or Add Table of Contents

Back when I created the very first edition of EZ Ebook Template
Package #1, I only knew of one way to add a linked Table of contents.

And that was by adding in links manually using the 'Bookmark' setting,
or tool if you will. This was very difficult for many of the EZ Ebook
Template users to make adjustments, or edit, the pre-built, manual
Table of Contents.

So, I wanted to find a better way.

And I saw all these other ebooks that had a fully linked, pre-formatted
Table of Contents section and wondered, “How the heck did they do
that?r'. Looking at all those ebooks told me that there was still more
for me to learn...and to teach about creating ebook templates. You can
only be the best by learning all you can about something.

Which, after hours of searching, I did. Now, EZ Ebook Templates are
better than ever! And I'm going to teach you everything I learned that
day.

The process of editing an existing Table of Contents is fairly easy.
But adding a new Table of Contents is a bit more complicated.

Don't worry, I'll walk you through both processes in this chapter and
you'll be adding and editing Table of Contents like second nature when
you're through reading.

And, you won't have to go searching hours to figure it all out on your
own. I did that already so I could pass all that new found knowledge
on to you making editing EZ Ebook Templates that much “EZ-ier” for

you © .
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How To Edit An Existing Table of Contents

I figured we'd start with the easiest option....editing an existing Table
of Contents.

When you open up a new EZ Ebook Template that has a pre-built
Table of Contents added, you will notice that it looks a little different
than what is seen inside a PDF ebook.

The Table of Contents is highlighted in a gray color and will most likely
look similar to this:

EZ Ebook Template Instruction Manual Page 4

Table of Contents

uw To ddEIemenE u "mueader 1
How To Add Elements To Your FOOTBE oosesser s simimanimsssesisassunsiiieiig: 90
How To Add & Edit Background Graphics......e..eeeeuesiceneassaneaness 34
How To Add A Background To A New Text Document. ..o .. .. 35
How To Change A Background In Any EZ Ebook Template. .o 40
How To Edit An EZ Ebook Template Backqround....oeeuusseeseeresmsesnsnssnnsmnsessnsaranesas 49
How To Add Your Ebook Content........ccccoeeuiearasasnesassenosasassssas 58
How To Edit & Add New Chapters........cooeeeee s eeinmanraneas 59
How To Edit or Add Table of Contents........c.ccoomeznezianeieeneaaeanaca. 60
How To Edit An Existing Table of Contents..........cooererenrennsennsnesecorerrnneenerennnanens 61
How To Create A Brand New Table of Contents......cocoeeoieisnseierenneesmsnsossusiaiansess 61
How To Change Table of Contents Text Stvle..coeeeeneninenisnienn e 74
How To Save Your Edited Ebook Template.......ccoceeeeeiiennnnnnnn.... 75
How To Create A PDF From Your Ebook Template.........e.o........ 76
If you click on the 'Preview' icon on the main tool bar:
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Your ebook template document will open up in a different window
showing you an example of what your completed product might look
like.

As you can see, if you look closely at the Table of Contents, the gray
areas behind it are gone. So there's no need to worry about that being
a problem within your finished ebook product.

With that bit out of the way, I'm about to show you how easy it is to
update your existing Table of Contents with just one click.

Might be hard to believe, but you can update your Table of Contents
with just one click, and here's how to do it:

Go to the page where your Table of Contents resides.

Right click anywhere inside the gray area of your Table of Contents
and select: 'Update Index/Table' from the pop up menu.

The menu will disappear and you will see that your newly added
Chapters, and Sub Chapters if you have any, are now there. Complete
with updated page numbers and all.

**Important Note: Anytime you add a new chapter, be sure that you apply the

'Heading 1' style for your Chapter Title text, and the 'Heading 2' or 'Heading 3'
style for any additional Sub Chapter Title text you might add. If you fail to do this,
then no new chapters will appear inside your Table of Contents!

This is how it is done. And you can do this as many times as you need
whenever you change, add, or remove ebook content. It's always the
same process. Plus it's the easiest thing ever!
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How To Create A Brand New Table of Contents

While this process is more complicated than simply editing an existing
Table of Contents, there's a lot to be said for knowing how to add your
own. And in this section, I'm going to take you step by step teaching
you how to do just that.

What you're going to learn in this section will allow you to utilize the
"Indexes and Tables" function, and at the same time, make a
clickable Table of Contents that leads right to your ebook chapters.
And also sub chapters.

First though, let me tell you why this solution might be the better one.

The reason why I believe this is the better solution is because you
won't have to manually update your Table of Contents every time you
decide to add new content or new chapters to your existing ebooks.

Simply by clicking ONE button, you can have your TOC, or Table of
Contents, update itself...Including adding in new chapter links!

Can't get any better than that. At least, I don't think so.

Once you get the hang of using the "Indexes and Tables" function, it
will come like second nature to you. I promise.

Okay, the first thing we're going to need to do before we can even get
to the point where we add our Table of Contents to begin with is to
make some style changes.

This may sound complicated, but believe me, once you do it a couple
of times, it gets really easy.

So, the first thing we'll need to do, beyond having our ebook content
added to our EZ Ebook Template of course, is to open up the "Styles
and Formatting" menu.

Yes, we've opened and used this before in earlier chapters, but I'm
going to repeat the process here again for those that might have
skipped or skimmed over the previous chapters.
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To do that, look for this link in your main tool bar of OpenOffice Writer:

File Edit View Inserl{” Format “Jable Tools Window Help

= T : : =
: Edf Cell - 18 482 ._-4;,&;&&

i [Fd | Ted body |E| Tahoma |E| 12 |Z| B .

Click the "Format" link in the tool bar.
A drop down menu will then appear.

From that menu, select 'Styles and Formatting' by left clicking it
once. Or, you could simply click the F11 key on your keyboard to
open up the 'Styles and Formatting' menu.
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The Styles and Formatting window should now be open and look like
this:

| —
Styles ﬂ%ing @

- [ = G
.:.- = I QB -

Complimentary close
Default
First line indent
Hanging indent
Heading
Heading 1
Heading 10
Heading 2
Heading 3
Heading 4
Heading 5
Heading &
Heading 7

K Heading &
Heading 9
List Indent
Marginalia

I| ||5ignature

Text body indent

|Autu:umatic IZH

The next thing we're going to do is make sure that our ebook Chapter
titles show up inside our official Table of Contents menu within our
ebook. The way we do that is to assign a specific style to our ebook
Chapters.
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For our main ebook Chapter titles we're going to use the 'Heading 1'
style. This style can be found inside the 'Paragraph’ styles section
within the 'Styles and Formatting' menu that should be open by
default. You will know which one it is by looking at what image button
is depressed, and that should look similar to this:

Styles ﬂmm-tting @

) B O E & T -
o “ntary close

Default
First line indent
Hanging indent
Heading
Heading 1
Heading 10
Heading 2
Heading 3
Heading 4
Heading 5
Heading &
Heading 7

K | Heading &
Heading 9
List Indent
Marginalia

Il || Signature

Text body indent

!Autu:umatic |Z||

Above, you can see where the 'Heading 1' style is on the list.

What you will need to do is to left click and drag across your ebook
Chapter text to highlight it. Like so:

Subtitle or Resale Rights Informatio |

A Small Sub Title Can Go Here or You Can Utilize This Space For Your Resale Rights
License Information

And, if you don't have any text for your Chapter Title yet, then you
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need to add that in before moving forward with this tutorial.

Next, you will want to apply the 'Heading 1' style to your Chapter
Title text by selecting it from the styles drop down menu shown below:

File Edit View Insert Format Table Tools Window Help
@‘E = ] B &R
T —— oL

**Tip: An alternative method to applying any styles to your text, or ebook content,
is to have open the 'Styles and Formatting' menu and with the text you wish to apply
a specific style to highlighted, double left click on the style that is to be applied.

In your case, the drop down styles menu will more than likely show
the 'Default’ style. So to change it to the 'Heading 1' style, simply
click on the arrow down and then select 'Heading 1' by left clicking on
it from the drop down menu.

Once you have applied the 'Heading 1' style, you will see that your
ebook Chapter text has how changed from the default format to the
Heading 1 style format.

The next step is to do the above for every single ebook Chapter Title
text inside your ebook.

You may not like the way the default settings for the 'Heading 1' style
look and want to change those. I will show you how to make those
changes a bit later on in this section.

For now the important part is to get all your ebook Chapter Title text
set with the 'Heading 1' style so that they will show up properly when
we create our Table of Contents.

You can also insert "Sub Chapters" within your Table of Contents.

How?

©copyright 2009 Tracy Yates/ EZ Ebook Templates.com



http://www.ezebooktemplates.com/

EZ Ebook Template Instruction Manual Page 119

By highlighting your Sub Chapter text then applying the 'Heading 2"
style from the styles/formatting drop down menu just as I showed you
above with the 'Heading 1' style.

You will notice that the 'Heading 2' style looks a bit different. And
when we create our Table of Contents, you will further notice that it is
placed differently from our main Chapters as well.

Once you have all your Heading styles in place, it's time to insert our
new Table of Contents.

For this, you will need to create a new, blank page to place your Table
of Contents inside of. Most ebook authors like to place this immediately
following their main 'cover' page. Which is normally the first page.

As you can see in this particular ebook guide, the Table of Contents is
located on the third page down from the main, or 'cover', page.

So, to create a new page in between your ebook content and your
'cover' page, you will need to go to the end of your main, first, or
'cover' page, left click at the very end of all that page's content and
select the following from the upper horizontal tool bar: Insert >
Manual Break...

Eile Edit Eleu':grmat Table Tools Window Help
He - 1@, R Ble @ ass
¢ @) Text body [+] Tahoma [=] 112 [=] B .

L
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You will then see a new window appear that offers you a few options
like so:

#Insn;t- Break [_JJE- ]
—
Type [ - l
Line break
) Column break | Cancel |
© Page break
Style [ e |
![Nu:une] IE" il

i

You want to select the 'Page break' button, leave the 'Style' setting as
it is by default, and hit the 'OK" button.

And a new blank page should show up directly following your first, or
main, page.

Now that we have a fresh, new blank page, it's time to insert our Table
of Contents.

Be sure that your cursor is blinking somewhere within your newly
created blank page by left clicking once inside the new page.
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Then from the main tool bar, select the following:
Insert > Indexes and Tables > Indexes and Tables

A new window should appear that will look similar to this:

e e wa L
-—
Index/Table | Entres |St5-|¢-; ;Columns Background
Type and title
Title [ratole of Contents
Table of Contents
Type Teble of Contents |

| Protected against manual changes

Create indetable

Heading 1

/%0 nesser v e fir chapaer Thi 2 soer Sesny mey figr Entire document £ Evaluate up to level
Heading 1.1 Creste from

e o o e 00 T B ey o e bl o pittenn. 7] Dytline

Heading 1.3 Additional Styles
e oo ooty e 2 T oot it ity
o Index marks

ok || concel Help Reset | o Breview

Before we close the above window to check out our newly added Table
of Contents, we will need to click on the 'Entries' tab to ensure that
all our Chapter Title text and Sub Chapter text become hyperlinks and
will be fully clickable when we create a PDF from our ebook.

Which we'll do a little later on in this tutorial guide.
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If you're having trouble finding the 'Entries' tab, here's a screen
capture image to help you:

=X

| Index/Tabe | Entries Pryles ICqumnsiBackground|
Level 'a‘:d Formatting
P structure Al
:
5
B Character Style |<N|:|r|e} IE”
7
g8
9
10
Format

[¥] Tab position relative to Paragraph Style indent

[ ok [ cancel |[ Help |[ Reset |[IPreview

Before we begin linking our main ebook Chapters, be sure that inside
the 'Level' section pictured above, where you see all the vertical
numbers, that the number 1 is selected.

It should be by default, but make certain beforehand.
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To make your Chapters appear to your readers as 'linked' Chapters,
you will need to left click once inside the little rectangular box directly
behind the text: E#

| Index/Table | Entries | Styles ICqumns i Background |
Level Structure and Formatting
P Structure ., &_,”
: t
- L
B Character Style |{Nane> IZ”
7
8
g
10

Format

[/] Tab position relative to Paragraph Style indent

0].4 H Cancel H Help H Reset [¥] Preview
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Then click the 'Hyperlink' button as shown here:

=5
| Index/Table | Entries | Styles ICqumns i Background |

Level Structure and Formatting
O iructure =
5
g Character Style |4N|:|r|e3> IE” \\-"“ "'_/
7 =
8
9
10

Format

[¥] Tab position relative to Paragraph Style indent

[ Ok ] { Cancel I ‘ Help H Reset V] Preview

Keep the above window OPEN!!

There's one more thing we have to do before we finish our work.
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You will need to do the EXACT SAME THING outlined above for the
# area shown below:

=5

[Indau"l'able_ Entries iSt}rles iCqumns i Background |

Level Structure and Formatting

P Structure Al ,|
3
5

B Character Style !<N|:|r|e> |z||

7

8

g

10

Format

[¥] Tab position relative to Paragraph Style indent

[ ok [ cancel |[ Help |[ Reset |[IPreview

Er

Remember, left click once inside the little text box behind the #
symbol, then click the 'Hyperlink' button.

Now, with that all done, simply hit the 'OK' button.

You should now see a standard Table of Contents inside what was
once an empty blank page.

Pretty cool, huh?

However, if you have set up Sub Chapters, you might notice that those
appear, but are not linked as your main Chapters are.

You can fix that.

To link to your Sub Chapters, all you need to do is to first reopen the
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'Indexes/Tables' menu by right clicking inside your newly created Table
of Contents and selecting from the pop up menu: 'Edit Index/Table'.

Once the menu is opened, you will want to select the number 2 from
the 'Levels' area.

Follow the outlined steps just as you did earlier for linking your main
Chapter text and then hit the 'OK' button.

Now all your Sub Chapter titles should be linked as well.

The most important thing to remember is that you can have several
different Chapter levels, and you will have to link up each one as
shown above.

What that means is that if you are using, for example:

Heading 1 — Main Chapter Title Style
Heading 2 — First Sub Chapter Title Style
Heading 3 — Second Sub Chapter Title Style
Heading 4 — Third Sub Chapter Title Style
Heading 5 — Fourth Sub Chapter Title Style

Then for each of the 5 numbered Heading styles, you will have to go
that many levels deep within the 'Edit Index/Table' menu to link
each one.

In other words, for Heading 1, you will edit inside of Level 1. For
Heading 2, you will edit inside of Level 2. For Heading 3, you will edit
inside Level 3. And so on.

To edit inside different levels, you simply left click on the
corresponding number for the specific Heading style number. Sounds
difficult, but once you do this enough times, you'll become quite use to
this process like second nature.

Next, we're going to get in to how you can make adjustments to the
actual style of your Table of Contents.
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How To Change Table of Contents Text Style

You can make changes to the way your Table of Contents looks by way
of the 'Styles and Formatting' menu. Remember, you can open this
up by using the short cut key which is hitting F11 on your keyboard.

Before or after you open up the 'Styles and Formatting' menu, you will
want to navigate back to the page that houses your Table of Contents.

To change your Table of Contents Heading, or where it says Table of
Contents', simply left click inside that gray shaded area.

When you do this, and if you have the 'Styles and Formatting'
menu open, you will see that 'Contents Heading' style will become
automatically highlighted like so:

les and Formatting @

|_|I_||_°'_

Ep

| E!bl!agraph}rl . -
Bibliography Heading
Contents 1
Contents 10
Contents 2
Contents 3
i| | Contents 4
Contents &
Contents &
Contents 7
Contents 8
Contents 9

m

MNMustration Index 1
lllustration Index Heading
II Index

Index1

Index 2

|I Index 3

Index Heading

Index Separator

Object index 1

Ohicrt indey headinag

!Autum atic IE"

-

Now, when that happens, to change the style of your 'Table of
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Contents' Heading text, you will want to right click on the 'Contents
Heading' link inside the 'Styles and Formatting' menu and then
select: 'Modify..".

A new window will open up that will look similar to this one:

—— ",
Paragraph Style: Contents Heading &J
Py A
Number_ig_g__!___:[g}_a_s__ I Drop Caps | Background 5 Borders
Organizer ] Indents 8 Spacing | Alignment I Text Flow I Font l Font Effects I Position
Indent
Before text ha4r =
After text 0.84" =
First line 000" = |
_. Automatic _ II
_ [
Spacing
Above paragraph 0.00" =
Below paragraph 004" z
§
Line spacing
Single |2”
Register-true
[] Activate
[ OK l ‘ Cancel H Help H Beset } | Standard I

Inside here, you can change the indents, or margins, before and after
your Table of Contents Heading text, add line spacing above and below
it, apply alignment attributes such as left, right, or center to your TOC
Heading text, change the font, the font size, the font color, and even
add a background color or image.

Click through all the tabs to see your options. The ones I have
mentioned can be found inside these tabs:

Indents & Spacing — make changes to the margins and surrounding
space

Alignment — adjust the alignment of your text by selecting left, right,
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or center
Font — change the font style and size of your text

Font Effects — change the color of your text and add assorted effects
such as shadows, outlining, underlining, etc.

Background — add color to the background of only the Table of
Contents, or TOC Heading area, you can also choose to add a
background image as well

Borders — add borders around your TOC Heading contents, and only
to the Table of Contents Heading area

Once you have your TOC Heading looking the way you want, then you
can move on and edit the rest of the Table of Contents styles.

If you use a 'Heading 1' style on your Chapter Title text within your
ebook, then you will want to modify the following style inside the
'Styles and Formatting' menu: 'Contents 1'

You do this in the same manner as you did for editing the Table of
Contents Heading text.

So, you would left click inside the gray shaded area anywhere you see
a 'Chapter 1 Title' text example in the Table of Contents. Then you
will see the 'Contents 1' style inside the 'Styles and Formatting'
menu auto highlighted. Just as before.

Now right click on the 'Contents 1' style and select: 'Modify' from the
two available options.

You will see the same type of window open up again, and from there,
you can make all adjustments as outlined earlier using the same
process.

And, if you use any Heading styles for additional Sub Chapter
Headings, such as 'Heading 2', 'Heading 3', 'Heading 4', etc., the styles
you would change for those will correspond numerically.
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For example:

Heading 2 - Edit Contents 2 in the 'Styles and Formatting' menu
Heading 3 — Edit Contents 3 in the 'Styles and Formatting' menu
Heading 4 - Edit Contents 4 in the 'Styles and Formatting' menu
Heading 5 — Edit Contents 5 in the 'Styles and Formatting' menu

And so forth.

Then, when you've finished making changes to all the styles within
your Table of Contents, simply right click anywhere inside the gray
area(s) and select: 'Update Index/Table' and you will see all the
changes you've made.

If they don't already auto update themselves once you make
modifications to the styles.

Really that's all there is to editing your Table of Contents menu and
changing the way it looks.
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How To Save Your Edited Ebook Template

This is 100% the easiest thing you will learn besides how to turn your
ebook into a fully functioning PDF file. That chapter comes just a little
bit later.

In order to save your ebook template once you've made adjustments
and added content, which you'll want to get in the habit of doing
often, all you need to do is to click the little floppy disk icon:

Table Tools Window Help

E,E.* —-dbn_iid
Tahoma "|z|12 |z|

If, however, this is your first time editing, or you're creating a new
ebook document, when you click on the above 'Save' icon, it will ask
you to give your new document a name, and select a location on your
hard drive to store it at.

Alternatively, if one clicking is too easy for you ;-), you can also save
your ebook template by clicking: 'File > Save' or 'File > Save As..'
from the main horizontal tool bar menu.

Remember, save your project often! Otherwise you could have a
computer malfunction or other natural disaster and lose all your work.

And that's all there is to saving your ebook templates or documents
once you've applied changes to them.
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How To Create A PDF From Your Ebook
Template

This is by far the easiest thing you will learn. Besides what you were
taught in the previous chapter.

It's a one click process with a few extra steps thrown in. But trust me,
those little extra steps are a cake walk.

All right, to save your finished ebook project as a PDF file, you will
need to do two things:

First, Left click on the PDF icon on the main horizontal tool bar:
Help

> J@s« 5
_|D\h‘-r-l_‘| - - ||[

Next, a new window will appear asking you to give your new PDF
ebook document a name.

Name it anything you want.
Afterwards, hit the 'Save' button.

You can also browse to a different section within your hard drive if you
want to place your PDF file inside another specific location or folder.

To look over your newly created PDF ebook, simply navigate to the
place it is located on your hard drive and give it a good double left
click (so long as you have Adobe Acrobat Reader installed on your hard
drive beforehand).

If you need to make any further adjustments, reopen your original
saved .ODT file, make the changes necessary, and then redo all the
steps above to resave your document as a PDF file.

And that's all there is to that!
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Conclusion

You've made it to the end of the guide. Congratulations! Give yourself
a great big old pat on the back for your accomplishment.

And remember, this guide is universal and will work for editing any
existing or future ebook template in any package, so keep it handy in
case you get a little rusty or forget a certain step.

Plus, if you would like to print off this guide to keep it next to you,
which can be very convenient, please use the printer friendly version
that came with your download .zip file. It will save on printer ink,
which can be very expensive ;-)

Now, if you missed any of the previous EZ Ebook Template packages,

or currently don't own any, or maybe just one or two, I have listed all

9 current available packages for you below on the next page to take a
look at.

I wish you the very best on your next ebook or special report project
and hope that my templates will aid you in creating a masterful work
of art!

All The Best,

Tracy Yates

EZ Ebook Templates.com
E-Book Emporium.us Membership Site

Hot Product Notify.info
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Current EZ Ebook Template Packages Ready
To Download Immediately

Package #2

6 Hot Ebook Template Designs For The 9 Exclusive Ebook Template Designs In An
Beginner In A Variety of Styles and Colors Exciting Variety of Styles and Colors

Package #3 Package #4

Keep It Super Simple With One Style In 19 Pump It Up And Get 8 Different Styles &
Luscious Color Schemes All 'EZ' To Use! 38 Yummy Color Schemed Templates
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Package #5 Package #6

] k Templates
H Enolyal:ﬁilﬂﬂ

One of the Biggest Ebook Template 38 Amazingly Stylish Ebook Template
Collections To Date Packed With Extras Designs With 5 Bonus 'Quick Start' Videos

Package #7 Package #8
™~ B

L

5 'White Paper' Type Ebook Template 3 Cool Ebook Template Designs With All
Desians For Use With Printable PDFs Tastes In Mind In Various Color Schemes

Package #9 Receive Updates On New
= Ebook Package Releases
Ehook

TEMPLATE

-—=

Sign Up To Our Free Ezine Here &
Also Receive A Free Gift On Us!

Sign up to the official EZ Ebook
Template notification ezine list,
[Ezdesign], and receive all the
latest updates, new package creation
notifications, special discounts, plus

4 New Professional Ebook Templates In A ; >
more all directly sent to your inbox!

Fantastic Array of Color Combinations
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